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HHOJOXEHHUE
O SAIIMTE ITIEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB
BIO/JKETHOI'O OBPA3OBATEJIBHOI'O YYPEXIEHUA
JOINOJIHUTEJBHOI'O OBPA30BAHUSA I'OPOJJA OMCKA
«IIEHTP TBOPYECTBA «CO3BE3/IUE»

1. OBIUE IMOJOXEHUSA

1.1. IlepconanbHbie paHHble PaboTHuka — wuHbOpManus, HeoOXoauMas
PabGoTonmarento B CBSI3M C TPYAOBBIMH OTHOIIEHUSIMH M Kacarollascsd KOHKPETHOTO
PabGoTHuka.

1.2. O6paboTKa NEPCOHANBHBIX JaHHBIX — MOJyYE€HHUE, XpaHEHHE, KOMOWHHUPOBAHUE,
nepeaayda uiM Apyroe Jiro0oe UCIOoJIb30BaHUE NIEPCOHATBHBIX JaHHBIX PaOOTHHKA.

O6paboTka mepcoHaIbHBIX JaHHBIX PaOOTHHKOB OCYIIIECTBIISACTCS HMCKIFOUYUTEIHLHO
B IIENsAX oOecriedeHusi cOOJ0/IEHNs 3aKOHOB M WHBIX HOPMATHBHBIX MPAaBOBBIX aKTOB,
oOecrieueHrs JUYHONW Oe30macHOCTH PabOTHUKOB, KOHTPOJIS KOJMYECTBA M KauecTBa
BBITIOJIHAEMOM pabOThI U 00ECTICUeHUsI COXPAaHHOCTH UMYIIIECTBA.

1.3. O6mem, comepkanre U 00paboTKa MEPCOHATBHBIX JAHHBIX PETJIAMEHTUPYETCS
Koncruryuuen Poccuiickon ®enepanuu, Tpynossim kogekcoMm Poccurickon @enepanuu,
®enepanbHbIM 3aKOHOM «O0 MHPpopManuu, HHGOPMATU3ALUHU U 3aIIUTE UH(DOPMALTUN,
OenepanbHbIM 3aKOHOM «(O TEpCOHANBHBIX JaHHBIX» W JPYTMMH HOPMATUBHBIMHU
MPaBOBBIMH aKTaMH.

1.4. 3anpeniaercst moy4yaTh U 00pabaThiBaTh MEepCOHAIbHBIE JaHHbIE PaboTHUKA O
€ro TMOJIMTUYECKUX, PEJIMTHO3HBIX M WHBIX YOEKJICHUSIX, YaCTHOM »KWU3HU, YICHCTBE B
00I1IeCTBEHHBIX O0BEUHEHUIX WK ero MpodCOO3HON AEATENbHOCTH, 32 UCKIIOUCHUEM
Clly4yaeB, IPEeAyCMOTPEHHBIX (eAepalbHbIMU 3aKOHAMH (B COOTBETCTBHM CO CTaThbel 24
Koncturymuu Poccuiickoit ®enepaniid JaHHbIE O 4YacTHOW ku3HHM PaboTHuka
pasperniaeTcs mojydarb U 00padaThiBaTh C €r0 MUCHMEHHOTO COTJIACHS).

2. HOPAOK CBOPA, OBPABOTKHN U XPAHEHUA
HEPCOHAJIBHBIX TAHHBIX
2.1. Bce mnepconanpHbie naHHble PaboTHuka PaGoTonmaTtens moiy4daeT y HEro
caMoro.
2.2. Ecnum nepcoHalibHble JaHHble Pa0OTHHMKA BO3MOMHO MOJYYUTh TOJIBKO Y
TpeTbel CTOpOHBI, TO PaboTomarens MMeeT Ha 3TO IPaBO, TOJNBKO €CIIM 3TU JIAHHBIE
HEOOXOAUMBI B LIEJIAX MPEAOTBPAILEHUS YIPO3bl )KU3HU U 3740p0oBbsi PaboTHHKaA, ApyTrux
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JUL, TPEIOTBPAIICHHUS TEPPOPUCTUYECKUX aKTOB MM JPYIMX I[POTHUBONPABHBIX
JCUCTBUM a TakxKe i1 00€CIIeYeHHs] COXPAaHHOCTU OXPaHIEMbIX MaTEPUAIBbHBIX CPE/ICTB.
2.3. IlepconanbHbie aaHHble PaOOTHUKOB 00pa0aTHIBAIOTCS U XPaHATCS Y CEKpeTaps,
[JIaBHOTO  OyXrajirepa, 3aMecTHTelIed JHUPEKTOpa, 3aBEeAYIOIUX CTPYKTYPHBIMU
NoJIpa3/IeJICHUSIMU, 3aBEAYIOIIETO OpPraHU3allMOHHO-TUIAHOBOM M MaccOBOW padoOThI B
NOpAJIKE, UCKITIOYAIOIIEM X YTPaTy WIM HEPABOMEPHOE UCTIOIb30BAHUE:

- B DJICKTPOHHOM BHJIe Ha nepcoHanbHbIXx OBM 0e3 mpaBa XxpaHeHHs] HAa BHEUTHUX
HOCHUTEIIAX UH(MOpMAIUH (IMCKEThI, KOMITAKT-IUCKH);

- Ha OyMaXXHBIX HOCHUTENSX B CHEIHAIbHO O0OPYIOBaHHBIX IIKadax U ceidax
(TpylOBBIE KHMKKH, JIMYHBIC J€JIa, JINYHbIe KapTouku PaboTHukoB 1o popme T-2).

2.4. Tlpu mepemaue mepcOHANbHBIX AaHHbIX PaboTtHuka Paboromarens momxkeH
co0JiroAaTh ClIeAyIoIIe TPeOOBaHU:

2.4.1. Paspematb JOCTYNl K T€PCOHAJIbHBIM JaHHBIM PaOOTHUKOB TOJIBKO
CIIEIHAIBHO YIIOJHOMOYEHHBIM JIMLAM, omnpenesieHHbIM npukazoMm no bOY J10 r. «UT
«Co3Be3aue», Mpu 3TOM yKa3aHHbIE JHIA JOKHBI UMETh IPAaBO MOJIY4YaTh TOJIBKO T€
NEpPCOHANbHbIE JaHHbIe pPaOOTHUKA, KOTOpPbIE HEOOXOMUMBI JUIsl  BBITOJIHECHHUS
KOHKPETHBIX (DYHKIIHI):

- TUPEKTOPY — B IIOJIHOM OOBEME;

- CEKpeTapro— B MOJHOM 00bEME;

- TJ1aBHOMY OyXTajiTepy — [0 HaIPaBJICHUIO ACSTEIbHOCTH;

- 3aMECTUTENSAM AUPEKTOPA - [10 HAIIPABJICHUIO JAESATENBHOCTH;

- 3aBEJIyIOLIUM OTJIEJIaMU - 110 HAIIPaBJIEHUIO JEATEIbHOCTH;

2.4.2. He coobmarh mnepcoHaibHble aaHHbIE PaboTHUKa TpeTheil cTopoHe 0Oe3
MMCbMEHHOTO coryiacusi PaboTHHKa, 332 UCKIIFOUEHHEM CIIy4aeB, KOT1a 3T0 HE0OX0IMMO B
LEeIsSX MNPEeIOTBPAILCHUS] YIpo3bl KU3HH M 300pOBbs PabOTHHKa, NPYrux JHI WA
COXPaHHOCTH OXPaHIEMOr0 UMYIIECTBA.

2.4.3. He cooOmiaTh nepcoHalibHbIC TaHHbIe PAOOTHHKA B KOMMEPYECKHX 1eNsiX 0e3
€ro MMCbMEHHOIO COTJIACHS.

2.44. BuHemHuii [0CTynH K NEPCOHAJIBHBIM  JAHHBIM  OCYLIECTBIIAETCS
rocyJapCTBEHHBIMHU U HETOCYJAPCTBEHHBIMHU (DYHKIIMOHATBHBIMUA CTPYKTYPAMHU:

- HAJIOTOBBIMU MHCTIEKLIHUSIMU;

- IPABOOXPAHUTEIbHBIMUA OpPraHaMU;

- OpraHaMH CTaTUCTHUKH;

- CTPaXOBBIMH areHTCTBAMU;

- BOGHKOMAaTamu;

- OpraHaMH COLMAJILHOTO CTPAaXOBaHUS;

- ICHCUOHHBIMU (POHIaMU;

- MOJPA3ACICHUSIMI MYHUIIMTIAIIBHBIX OPTaHOB YIIPABJICHHUS.

2.4.5. Haa30pHO-KOHTPOJIbHBIE OpraHbl UMEIOT AOCTYN K MH(GOpPMAIMH TOJbKO B
chepe cBOeH KOMITETCHIINH.

2.4.6. B gpyrue oOpraHu3alud TNEPCOHANbHBIE JaHHBIE MPEICTABISIOTCS
PaboTtonareneM B yCTaHOBJIEHHOM IMOPSIAKE TOJIBKO MO MHCBMEHHOMY 3amlpocy
OpraHM3aliy ¢ MUCbMEHHOI0 corjacusi caMmoro PaboTHuka.
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3. MIPABA PABOTHHUKOB B LHEJISAIX OBECIIEYEHUSA 3ALIUTHI

IHNEPCOHAJIbBHBIX JTAHHBIX, XPAHALINUXCSA Y PABOTOJATEJIA

3.1. PaboTHHKHK UMEIOT ITPaBO Ha:

3.1.1. CB0oOOaHBII, OecrIaTHBINA JOCTYI K CBOUM MEPCOHAIBHBIM JJAHHBIM, BKIIIOUas
OpaBoO Ha TMOJy4YEeHUE KOMWM 000 3amucu (MO0 TUCHMEHHOMY 3asBJICHUIO), 3a
UCKJIIOUEHUEM CITy4aeB, MPEAYCMOTPEHHBIX (eepaIbHbIM 3aKOHOM.

3.1.2. TpeboBanue 00 MCKIIOYEHUU WM MCHPABICHUUA HEBEPHBIX WM HEMOJIHBIX
NEPCOHANIBHBIX JJAHHBIX.

3.1.3. TpeboBanue 00 H3BEUICHHM BCEX JUI[, KOTOPHIM paHee ObUIM COOOIEHBI
HEBEpHbIC WM HEMOJHbIEC IEPCOHANbHBIE TaHHbIe PaboTHUKA.

3.1.4. OnpeneneHue CBOMX MPEACTABUTEIICH JIJISl 3AIlIUTHI IEPCOHATBHBIX TAHHBIX.

3.1.5. OGxanoBanue B CyJ JIOOBIX HENPABOMEPHBIX JAEHCTBUN WU Oe3qeiCTBUI
pu 00pabOTKE U 3alUTE €ro MEPCOHABHBIX JaHHBIX.

3.2. PaboTHUK 00s13aH:

3.2.1. IlepemaBath paboTodaTedqtd WM €ro MPEICTABUTEII0  KOMILIEKC
JIOCTOBEPHBIX, JOKYMEHTUPOBAHHBIX TMEPCOHAJNBHBIX JaHHBIX, COCTaB KOTOPBIX
ycTaHoBieH TpynoBbM koaekcom POD.

3.2.2. CBoeBpeMEHHO coo0maTh paboTomarero 00 HU3MEHEHHHM CBOHX
MEPCOHANIBHBIX JJAHHBIX.

3.3. PaboTHHMKH cTaBAT paboTojaTesiss B M3BECTHOCTh 00 M3MEHEHMH (PaMUINH,
UMEHU, OTYECTBA, JAThl POXKICHHS, YTO IMOIYYaeT OTPaKCHHE B TPYIOBOM KHMKKE Ha
OCHOBAHHH TIPEJICTABJICHHBIX TOKYMEHTOB. [Ipr HEOOXOIUMOCTH H3MEHSIOTCS JaHHBIC
00 oOpazoBanuu, npodeccuu, CenuaIbHOCTH U TIp.

4. OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM,
PET'YJIMPYIOLHIUX OBPABOTKY U 3AIUTY HEPCOHAJIBHBIX
JAHHBIX PABOTHHUKA
4.1. Jluua, BUHOBHBIE B HAPYIICHUH HOPM, PETYIHPYIOLIUX 0OpaOOTKy M 3aIUTy
NEPCOHAIIbHBIX JaHHbIX PaboOTHUKA, HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C
JIEUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon denepanumu.



